
Department Chairs, Associate Deans, and Deans,   
   
With a goal of staying connected on internal governance issues, the Provost O<ice sends a 
monthly Roundup on the final Friday of each month to the internal university leadership. 
                                  
Generative AI Guidance and Supports. Over the summer, many faculty and sta< prepared 
an abundance of Generative AI workshops, one-page guides, and other resources to 
welcome faculty back for the Fall 2024 semester!  Please take full advantage of any of 
these many opportunities to explore Generative AI with your departments this fall: 

• Remind your faculty of the new syllabus requirement. All syllabi must contain a 
statement about AI use guidelines. A 
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statement, Program Student Learning Outcomes (PLOs) and Program Operational 
Objective (PO) statements, measures, and targets where applicable for the AY 24-25 report 
once available. Several resources are available to faculty and sta< who work on annual 
program assessment, including a training video and Wiki with step-by-step instructions 
for navigating Planning. The O<ice of Institutional Planning and E<ectiveness will also be 
hosting required debriefing sessions for programs receiving annotated feedback on their AY 
23-24 reports in the spring term between January 6th 
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Search FAQ posted – and update on ad placements. We have developed a two-part FAQ 
for faculty search and recruitment – 1) university-wide requirements and 2) school/college-
specific guidelines. If your department is participating in searches this year, please refer to 
this website and discuss the school/college-specific guidelines early in the search process. 
Also, all ads will be posted from this main university landing page, from which each 
School/College will maintain its open job advertisements. SMU will place a full-page ad in 
the Diversity issue of the Chronicle of Higher Education, which will go live on September 
20th. All areas are encouraged to have their recruitment plans finalized and ads posted as 
close to this date as possible for maximum early visibility. 
  
Workshop for Administrative Support StaR on Business Processes. On Tuesday 
afternoon, September 17th, from 12:00-4:00, all department coordinators, assistants and 
executive assistants, and academic support sta< are invited to the 4th Administrative Sta< 
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